
Name: Destination(s):

Employee #:
Travel Dates (Leave & Return) :

Student #:

Purpose of Travel (check one):

 Mail cheque to:

Original Currency & 
Amount $ CDN

Total Amount

*All travel expenses should be claimed within 1 month after the end of the trip.
*Attach photocopied or scanned copies of receipts for processing. Please keep all original receipts in case of auditing needs.

Travel Expense Form

Payment Method  (check one):

EXPENSES

Airfare/Public Carrier/Airport-Fees :

Meals Per Diem in CAD$: 
Canada Trip: Breakfast $18, Lunch $20, Dinner $42, Daily Total $80.00/day

Non-Travel Expenses :

Other Travel Expenses :

 Conference Name:

 Other (in detail):

Charge to Worktags or Speed Chart : 

Cab Fare :

Car Rental :

Parking :

Mileage Rate as per CRA rate: @ $0.70/km for 2024.
Please provide below addresses for Workday to calculate the distance:

International Trip: Breakfast $24, Lunch $26, Dinner $50, Daily Total $100.00/day 

Other meals expense :

Accommodation :

Conference Registration :

 Direct Deposit

Origin Address:

Destination Address:

One way Trip: Round Trip:

Date  Traveler's Signature

Print Name

 Traveler's Print Name

Date Authorization Signature by Grant Holder or One Administrative Level Higher.


	FoE Travel Expense Form

	Name: 
	Destinations: 
	Employee: 
	Student: 
	Travel Dates Leave  Return: 
	Mail cheque to: 
	AirfarePublic CarrierAirportFees: 
	Cab Fare: 
	Car Rental: 
	Parking: 
	km  Locations  Use Google Map to measure distance between locations: 
	Other meals expense: 
	Accommodation: 
	Conference Registration: 
	Other Travel Expenses: 
	NonTravel Expenses: 
	Total Amount: 
	Charge to Worktags or Speed Chart: 
	Direct Deposit: Off
	Mail Cheque: Off
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text26: 
	Text25: 
	Text10: 
	Meals Per Diem 18CAD Breakfast 20CAD Lunch 42CAD Dinner 80CAD Max Per Day: 
	Text24: 
	Conference Name: Off
	Other: Off
	One Way Trip: Off
	Round Trip: Off
	THE FINE PRINT I hereby certify that the above listed expenses comply with UBC Policy 83 Travel Policy wwwpolicyubccapolicy83htm and are businessrelated expenses Attach photocopied or scanned copies of receipts for processing Please keep all original receipts in case of auditing needsRow1_2: 
	Travelers Print NameRow1: 
	DateRow1: 
	THE FINE PRINT I hereby certify that the above listed expenses comply with UBC Policy 83 Travel Policy wwwpolicyubccapolicy83htm and are businessrelated expenses Attach photocopied or scanned copies of receipts for processing Please keep all original receipts in case of auditing needsRow1: 


